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The Philippines: Birth registration and the issuance of birth certificates 

 

Introduction 

The following note presents the registration and issuance procedure for Philippine 

birth certificates. The note will further provide a brief description of the verification 

of the birth certificate as well as the layout of the birth certificate.  

 

The note is based primarily on information obtained during a fact-finding mission 

to the Philippines in September 2023 as well as open source information.  

 

General information 

A birth certificate is required if a Philippine citizen is applying for a passport, driving 

licenses, government-issued ID documents, and official documents for school and 

employment purposes among others. The birth certificate is also the basis for eval-

uating a person’s legal capacity to enter into a transaction and execute a contract.1 

 

Birth registration and issuance of the Certificate of Live Birth (COLB) 

When a child is born at a hospital in the Philippines, the hospital personnel will send 

a form with information filled out by the parents to a local civil registration office, 

which must be in the same city/region as where the birth occurred. The form con-

tains information about the parents, the name of the child, the date of birth etc. If 

the child is not born at a hospital (e.g. home birth), the hilot (a traditional birth 

attendant), midwife, or the parents themselves must register the birth by delivering 

the completed form to the local civil registration office.2 If the child is born abroad, 

the birth must be registered at a Philippine consulate office in the country of resi-

dence.3 

 

When registering the birth at the local civil registration office, a Certificate of Live 

Birth (COLB) must be filled out (see image 1). The COLB is for data entry purposes 

                                                           
1 Philippine Statistics Authority Helpline B, year of issue n/a. 
2 Civil Registration Office, Makati City, the Philippines, 26 September 2023. 
3 Philippine Statistics Authority, year of issue n/a. 
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only and is an unofficial document that proves the child was medically alive when 

the mother gave birth to it.4 

 

 
Image 1: An example of an unfilled COLB issued by a local civil registration office (NIDC reference 

material). 

 

                                                           
4 Philippine Statistics Authority Helpline B, year of issue n/a. 
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The local civil registration office is only responsible for civil registrations and for-

warding data to the Philippine Statistics Authority (PSA), which then issues a certi-

fied true copy of the birth certificate on PSA’s security paper (see ‘Layout of the PSA 

birth certificate’ below).5  

 

At the local civil registration office, the civil registrar (or authorised personnel) 

checks the completeness and correctness of the entries on the COLB.6 The infor-

mation on the registered child is then kept in a registry book.7 

 

All births must be registered at the local civil registration office within 30 days for a 

timely registration. A birth can only be registered once.8 

 

The COLB is signed and stamped by the civil registrar (or his/her representative), 

and signed by the registrant, the attendant-at-birth, and the person who prepared 

the COLB. Four copies are produced; one copy is distributed to the hospital, one to 

the local civil registration office, one to the PSA, and one to the parents.9 

 

Between two to five days after the birth registration, the parents can come to the 

the local civil registration office to collect their copy of the COLB. The parents must 

provide valid ID documents (original and one photocopy). Anyone can collect the 

COLB, if the person has an authorisation and a copy of the parent’s ID documents.10 

 

Late registration of birth  

If the birth is registered later than 30 days after the birth, it will be considered as a 

late registration.11 For a late registration, the the local civil registration office re-

quires several documents submitted depending on whether the late registered per-

son is under or above 18 years of age, has one foreign parent, was born outside the 

specific local civil registration office, and whether the application for the late regis-

tration is filed on behalf of another person. See a full list of the required documents 

here. The required documents must be presented in two sets: one original and one 

photocopy. Late registrations normally take 30 days to process.12 

 

There is a fee for late registrations to prevent people for registering late, but it is 

only applicable if the person concerned wants a copy of the COLB issued, according 

                                                           
5 Philippine Statistics Authority Helpline B, year of issue n/a. 
6 Philippine Statistics Authority, 26 September 2023, PowerPoint p. 11. 
7 Civil Registration Office, Makati City, the Philippines, 26 September 2023. 
8 Civil Registration Office, Makati City, the Philippines, year of issue n/a, Folder p. 2. 
9 Civil Registration Office, Makati City, the Philippines, 26 September 2023. 
10 Civil Registration Office, Makati City, the Philippines, 26 September 2023. 
11 Civil Registration Office, Makati City, the Philippines, 26 September 2023. 
12 Civil Registration Office, Makati City, the Philippines, year of issue n/a, Folder p. 1-2. 
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to the PSA.13 The fee is 200 pesos for a registration less than two years late, and 

500 pesos for a registration more than two years late.14 It will appear on the birth 

certificate issued by the PSA, if it is a late registration.15 

 

The Philippine Statistics Authority (PSA) 

The Philippine Statistics Authority (PSA) is responsible for civil status documents in 

the Philippines and to collect data from registrations conducted at the local civil 

registration offices. The PSA consults its database to verify personal information 

when issuing a PSA civil status document upon request from the applicant. The per-

sonal information collected, when registering a vital event at the local civil registra-

tion office, is electronically transferred to a database at a PSA Provincial Office. At 

the PSA Provincial Office, the data is electronically transferred to a PSA Central Of-

fice in Manila for verification and approval. Approved documents are then trans-

ferred to the database prior to the issuance of the birth certificate. The certificate 

is printed on security paper but is otherwise identical with the COLB issued by a 

local civil registration office. The same procedure applies to the issuance of both 

death and marriage certificates.16 

 

The PSA Central Office is electronically connected to all the PSA Provincial Offices, 

who are linked to 63 PSA Outlets with a Civil Registry System (CRS). This means that 

a Philippine citizen can have PSA certificates issued in every PSA CRS Outlet regard-

less of the place of registration. The PSA CRS Outlets are located throughout the 

Philippines.17 See a full list of the locations of the PSA CRS Outlets here. 

                                                           
13 Civil Registration Office, Makati City, the Philippines, 26 September 2023; Philippine Statistics Au-
thority, 26 September 2023. 
14 Civil Registration Office, Makati City, the Philippines, year of issue n/a, Folder p. 1. 
15 Philippine Statistics Authority, 26 September 2023. 
16 Philippine Statistics Authority, 26 September 2023; Philippine Statistics Authority, 26 September 
2023, PowerPoint p. 10. 
17 Philippine Statistics Authority, 26 September 2023; Philippine Statistics Authority, 26 September 
2023, PowerPoint p. 21. 
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Layout of the PSA birth certificate 

The current format of the PSA birth certificate has been in use since 2016. The lay-

out of the birth certificate is the same as the COLB issued by a local civil registration 

office (see image 1). However, the official birth certificate is issued by the PSA, 

which is printed on security paper and contains several security features.18 Please 

see the NIDC guide for further information about the security features. 

 

According to the PSA, a new format of the PSA certificates will soon be presented.19 

 

The issuance procedure of the PSA birth certificate 

The PSA birth certificate can be achieved by Philippine citizens above 18 years old 

in two ways; online or walk-in. An appointment is required for walk-in applications, 

which can be done through the PSA’s Online Appointment System. At the website, 

the applicant can choose the date, time, and the PSA CRS Outlet for the applica-

tion.20 

 

After completing the online appointment application, the applicant receives an ap-

pointment slip via email, which must be printed or be visible on a phone. Securing 

an appointment is free of charge and the appointment slip is non-transferable.21  

 

At the chosen PSA CRS Outlet, the applicant must present the appointment slip and 

get an application form and a queue ticket number. At the counter, the applicant 

must present a valid ID document together with an authorisation letter, if the birth 

certificate is collected for someone else (e.g. a family member). For foreigners, a 

passport and an alien/immigrant certificate is required. The applicant must pay the 

corresponding fees and is subsequently provided an official receipt. The application 

is then transmitted to a service officers for proceeding. The applicant can collect 

the birth certificate at the releasing area at the PSA CRS Outlet where the birth 

certificate is printed and released.22 

 

The fee and service time are different depending on the frontline service at the PSA 

CRS Outlet. For the copy issuance, where the information from the local civil regis-

tration office is already in the PSA database, the fee is 155 pesos for the issuance 

of a birth certificate and the service time after payment is one-two hours. For the 

copy issuance, where the information from the local civil registration office is not 

                                                           
18 Civil Registration Office, Makati City, the Philippines, 26 September 2023; Philippine Statistics Au-
thority, 26 September 2023. 
19 Philippine Statistics Authority, 26 September 2023. 
20 Philippine Statistics Authority, 26 September 2023, PowerPoint p. 38; Philippine Statistics Authority 
Helpline B, year of issue n/a; Landinfo 2 June 2015, p. 6. 
21 Philippine Statistics Authority, 26 September 2023, PowerPoint p. 38; Philippine Statistics Authority 
Helpline B, year of issue n/a. 
22 Philippine Statistics Authority, 26 September 2023, PowerPoint p. 21-31; Philippine Statistics Au-
thority Helpline B, year of issue n/a. 
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yet in the PSA database, and the information must be manually verified, the fee is 

also 155 pesos for the issuance of a birth certificate, but the service time after pay-

ment is seven working days.23 

 

For the online application procedure, the applicant can order a certified true copy 

of the birth certificate through https://psaserbilis.com.ph/ for local and foreign re-

quests (worldwide delivery service), and through https://psahelpline.ph/ for local 

requests only. The websites are authorised by the PSA to issue PSA certificates, and 

help facilitate the application procedure.24 Through the websites, the applicant can 

either apply for his/her own birth certificate or for someone else (e.g. a family 

member). The applicant needs to provide a government-issued ID document to 

complete the online application. Once completing the online application, the appli-

cant must pay a fee of 365 pesos per document, which is possible via various pay-

ment options.25 

 

The birth certificate will be delivered straight to the given delivery address or at a 

selected pick-up destination. At both the delivery and the pick-up destination, the 

applicant is required to present the submitted ID document. The birth certificate 

cannot be received by anyone else than the applicant. The delivery time normally 

is three-eight working days depending on the location. All undelivered documents 

will after two attempts be returned to the PSA after 30 days, and payments will be 

forfeited.26 

 

The birth certificate has no expiration date. However, entities such as the Depart-

ment of Foreign Affairs (DFA) and embassies require the birth certificate not to be 

older than six months from the date of payment, when applying for an Apostille.27 

Furthermore, the PSA occasionally updates the security paper of the certificate, 

which means that an old certificate may not be accepted by some government 

agencies, if the security paper is outdated. The PSA advises applicants to submit a 

new PSA certificate issued on the latest security paper.28 

 

Besides the above mentioned online and walk-in service, the PSA has a newer ser-

vice where applicants can get their birth certificate accessible online via the two 

above mentioned websites. The requested birth certificate can be viewed online as 

an e-copy via an access code after the payment of 130 pesos. The availability of the 

                                                           
23 Philippine Statistics Authority, 26 September 2023, PowerPoint p. 19. 
24 Philippine Statistics Authority Helpline C, year of issue n/a. 
25 Philippine Statistics Authority Helpline B, year of issue n/a. 
26 Philippine Statistics Authority Helpline B, year of issue n/a. 
27 Philippine Statistics Authority Helpline B, year of issue n/a. 
28 Philippine Statistics Authority Helpline A, year of issue n/a; Philippine Statistics Authority, 26 Sep-
tember 2023, PowerPoint p. 56. 
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birth certificate on the website is subject to an expiry period. After a further re-

quest, the viewable online version of the birth certificate can be printed on security 

paper at any PSA CRS Outlet, which costs 80 pesos.29  

 

Foreign nationals can have a birth certificate issued at the Philippine embassy in 

their country of residence.30 

 

Corrections in the birth certificate 

Corrections in the birth certificates can be proceeded administratively or judicially. 

Birth certificates with clerical or typographical errors (e.g. wrong gender, first 

name, or date of birth) can be corrected by filling a petition with the local civil reg-

istration office where the birth was reported. Changing of last and middle name, 

citizenship, parent’s name, and birth year as well as changes with the child’s legiti-

macy or illegitimacy require judicial proceedings for corrections.31 

 

The PSA in some cases makes corrections in the margins of the birth certificates. 

The annotation is a standard procedure and the remarks are therefore considered 

valid by the NIDC.32 

 

PSA validation services 

The PSA has developed an e-Verification Mobile App which enables the general 

public to validate the birth certificate. The e-Verification Mobile App is a stand-

alone system that is available for download on any smartphone. The encrypted sys-

tem confirms the authenticity of issued certifications and copies of civil registration 

documents by scanning the QR code printed on the document (it should be noted 

that the NIDC does not know the exact result of the e-Verification validation).33 The 

QR code was introduced in July 2022 on PSA certificates, in accordance to the PSA 

(the NIDC is provided with a list of which PSA Outlets that are currently issuing cer-

tificates with QR codes).34 

 

In addition, the PSA itself offers several validation services. For example, the PSA 

verifies and certifies the authenticity of the local copy of the COLB by verifying the 

signatures of the civil registrars. Twice a year the PSA receives an updated list of 

the persons authorised to sign documents.35 The PSA also provides validation to 

different partner agencies such as embassies and government agencies (e.g. the 

                                                           
29 Philippine Statistics Authority, 26 September 2023, PowerPoint p. 18. 
30 Civil Registration Office, Makati City, the Philippines, 26 September 2023. 
31 Philippine Statistics Authority Helpline B, year of issue n/a; Philippine Statistics Authority, 26 Sep-
tember 2023. 
32 Philippine Statistics Authority, 26 September 2023. 
33 Philippine Statistics Authority, 26 September 2023, PowerPoint p. 35. 
34 Civil Registration Office, Makati City, the Philippines, 26 September 2023; Philippine Statistics Au-
thority, 26 September 2023, PowerPoint p. 34. 
35 Philippine Statistics Authority, 26 September 2023. 
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DFA) by retrieving the data from the database based on the agency’s supplied re-

quirements. The fee for an authentication is 155 pesos.36 

 

The PSA also provides authentications to authorities whether a Philippine citizen 

has a child or not. By giving the name of the citizen together with an authorisation 

letter, the PSA can check the name in the system and confirm, if the citizen has a 

child.37 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                           
36 Philippine Statistics Authority, 26 September 2023, PowerPoint p. 17. 
37 Philippine Statistics Authority, 26 September 2023. 
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